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Wireless Communications Facilities Application
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Town of Snowmass Village 
PO Box 5010, 130 Kearns Rd 
Snowmass Village, CO 81615
(970)923-5524 | (970)923-1861 fax
WIRELESS COMMUNICATIONS FACILITIES APPLICATION
[bookmark: _Hlk70623161]All applications for the installation or development of Wireless Communications Facilities (WCFs) and/or equipment must receive land use and development approval, building permits, and/or ROW permits, as applicable, prior to installation. Concurrent with the issuance of appropriate building and ROW permits, WCFs and/or equipment shall be reviewed for approval by the Community Development Director (and when applicable, the Town Engineer) in conformance with the provisions and criteria of Section 16A-3-250 of the Town’s Municipal Code. WCFs and equipment subject to the provisions and criteria of Section 16A-3-250 include without limitation, WCFs within the Public Rights of Way, cellular telephone, paging, enhanced specialized mobile radio (ESMR), personal communication services (PCS), commercial mobile radio service (CMRS) and other wireless commercial telecommunication devices and all associated structures and equipment including transmitters, antennas, monopoles, towers, masts and microwave dishes, cabinets and equipment rooms. All references made throughout Section 16A-3-250, to any of the devices to which Section 16A-3-250 is applicable, shall be construed to include all other devices to which Section 16A-3-250 is applicable.
No new wireless facility shall be constructed, and no collocation or modification to any existing wireless facility may occur except after submittal of an application and approval by the Town to ensure compliance with the applicable provisions of the Town’s Land Use and Development Code and Municipal Code. All work done pursuant to wireless facility applications must be completed in accordance with all applicable building and safety requirements and any other applicable regulations. The review process varies according to the type and location of the proposed facility. The review process is intended to ensure that the facility will be designed and sited in a manner that complies with the provisions of Section 16A-3-250 of the Town’s Municipal Code and uses the Wireless Communications Facilities Design Guidelines in such a way to minimize negative impacts on surrounding property.
Voluntary Preliminary Review: Because shot clocks greatly reduce staff’s ability to help a submitted project through the process, the Town strongly encourages applicants to submit voluntary preliminary review applications for any WCF project. Preliminary reviews are not a project and are not subject to any shot clock. Staff can then work with an applicant to address issues prior to submittal.
Shot Clock Processing Standards: To meet shot clock requirements, the Town requires the concurrent submittal of developmental approval, Building/Electrical permit, and ROW permits at the same time. If the applicant does not want this, they must toll the shot clock. Tolling applies to the whole project, including any ministerial construction permits. Tolled projects will still be processed diligently.
In addition to the applicable application and review procedures listed in the Section 16A-3-250(e) and Section 16A-3-250(f) in Town Code, all applications shall be reviewed based on all applicable requirements outlined in Chapter 11 - Streets, Sidewalks and Public Property, Chapter 16A - Land Use and Development Code, and Chapter 18 - Building Regulations.
Pursuant to Town Code Section 16A-5-40, a WCF development application for a WCF not located in the public ROW may only be submitted to the Planning Department by the owner, or any other person having a recognized interest in the land for which the development is proposed, or their authorized agent. If the applicant is not the owner of the land, or is a contract purchaser of the land, the applicant shall submit a letter signed by the owner consenting to the submission of the application. If the applicant is not the sole owner of the land, the applicant shall submit a letter signed by the other owners, or an association representing the owners, consenting to, or joining in the development application.
Also, Pursuant to Town Code Section 16A-5-40, the development application shall include the information and materials specified for that particular type of application in the applicable Section of Article V of Chapter 16A of the Town’s Code. In addition, all development applications shall, at a minimum, include the following information and materials.
1. Contact Information
The applicant shall submit and maintain current at all times basic contact information set forth below. The applicant shall notify the Town of any changes to the information submitted within fifteen (15) calendar days following any such change. This information shall include the following:
i) The identity, including name, company, address, email, and telephone number of the applicant:
Applicant Name: 										
Company Name: 										
Company Address: 										
Applicant Email: 										
Applicant Telephone: 										
ii) The identity, including name, address, email, and telephone number of the owner of the proposed wireless facility, including official identification numbers and FCC certifications and, if different from the owner, the identity of the person or entity responsible for operating the proposed wireless facility: 
Owner Name: 											
Owner Address: 										
Owner Email: 								
Owner Telephone: 										
ID numbers and 
FCC certifications: 										
Operator Name: 										
Operator Address: 										
Operator Email: 										
Operator Telephone: 										
iii) If the owner of the structure on which the proposed wireless facility would be installed is not the Town and is different than (ii) above, the identity, including name, address, email, and telephone number of the owner of the structure (Please provide a copy of the authorization or license to use the structure): 
Structure Owner Name: 										
Structure Owner Address: 									
Structure Owner Email: 										
Structure Owner Telephone: 									
iv) Name, address, email, and telephone number of a local contact person for emergencies:
Emergency Contact Name: 									
Emergency Contact Address: 									
Emergency Contact Email: 									
Emergency Contact Telephone: 									
2. Type of Application
Please check the applicable boxes and provide any information required below as an attachment to this Application, along with a written explanation identifying the facts relied upon to support the claimed treatment.
☐	Small Cell Facility. Applicant asserts that the application qualifies as an “Small Cell Facility” (SCF) (as defined in Section 16A-3-250 of the Town’s Municipal Code or any successor provision).
☐	Collocation – Small Cell Facility (Existing Structure). Applicant asserts that the application is being submitted for approval of a Collocation of a Small Wireless Facility, that is, the proposed facility both meets the definition of “small wireless facility” and is a “collocation” (both as defined by in Section 16A-3-250 of the Town’s Municipal Code or any successor provision). Replacements of existing structures are “collocations”. The applicable FCC shot clock is sixty (60) days.
☐	Small Cell Facility (New Structure). Applicant asserts that the application is being submitted for approval to deploy a Small Wireless Facility (as defined by Section 16A-3-250 of the Town’s Municipal Code or any successor provision) involving placement of a new structure. The applicable FCC shot clock is ninety (90) days.
[bookmark: _Hlk70773185]☐	Eligible Facilities Requests. Applicant asserts that the application qualifies as an “eligible facilities request” (EFR) (as defined in Section 16A-3-250 of the Town’s Municipal Code, or any successor provision). The applicable FCC shot clock is sixty (60) days.
☐	Non-Eligible Facilities Request Collocation. Applicant asserts that the application is being submitted for approval to deploy new transmission equipment on an existing tower or base station, but that would substantially change dimensions of the tower or base station. The applicable FCC shot clock is ninety (90) days.
☐	New Deployment of non-Small Cell Wireless Facility. Applicant asserts that the application is being submitted for approval to deploy a new tower. The applicable FCC shot clock is One-hundred and fifty (150) days.
☐	Project is located in the Town’s Right-of-Way. Applicant asserts that the application is being submitted for approval of a project located in the Town’s Right-of-Way.
☐	Check this box if this a consolidated small cell application. If this is a consolidated application, attach additional copies of the Contact Information section indicating the Property Owner Information, Site Location, and Structure Owner Information for each small wireless facility.
How many small wireless facilities are included in this consolidated application? _____________
3. Legal description
Please check the box after providing the required legal description as an attachment to this Application.
☐	The legal description and street address, if such exists, of the parcel on which the WCF development is proposed.
4. [bookmark: _Hlk70775496]Disclosure of ownership
Please check the box, if applicable, after providing the required ownership information as an attachment to this Application.
☐	If the property is not located in the public ROW, a current certificate from a title insurance company or attorney licensed in the State which shall set forth the names of all owners of property included in the application and shall include a list of all mortgages, judgments, liens, contracts, easements, or agreements of record that affect the property. At the Town's option, the holders or owners of such mortgages, judgments, liens, contracts, easements, or agreements of record may be required to consent to the application before it is acted upon by the Town.
5. Written description
[bookmark: _Hlk70781826]Please check the box after providing the information required as an attachment to this Application.
☐	A written description of the proposed development and an explanation, in written, graphic, or model form, of how the proposed development complies with the review standards applicable to the application, found in the applicable Section of Article V of Chapter 16A of the Town’s Code.
6. [bookmark: _Hlk70797335]Vicinity map
[bookmark: _Hlk70797405]Please check the box after providing the required vicinity map as an attachment to this Application.
☐	An eight and one-half inch by eleven-inch (8½" x 11") vicinity map locating the subject parcel within the Town.
Other maps. It is important that the applicant note that all other maps required for the application shall be prepared at a scale of one-inch equals one hundred feet (1" = 100') or larger, on sheets no larger than thirty inches by forty-two inches (30" x 42"), with an unencumbered margin of one and one-half inches (1.5") on the left-hand side of the sheet and one-half inch (0.5") around the other three (3) sides of the sheet. Sheets of twenty-four by thirty-six inches (24" x 36") are preferred. If it is necessary to place information on more than one (1) sheet, an index shall be included on the first sheet. Report-size versions of all maps, reduced to a sheet eleven inches by seventeen inches (11" x 17"), shall also be submitted.
7. Building Permit
[bookmark: _Hlk70797795]Please check the box, if applicable, after providing the required permit or permit application as an attachment to this Application.
☐	A Building Permit shall be submitted concurrently with the Development Application. Depending on the nature of project, a full Building Permit may be necessary. A contractor for the proposed work must be identified with the submitted application. A Building Permit without an identified contractor will be deemed incomplete – and the application will be tolled until the contractor is identified.
8. Electrical Permit
Please check the box, if applicable, after providing the required permit or permit application as an attachment to this Application.
☐	An Electrical Permit shall be submitted concurrently with the Development Application. Depending on the nature of project, a full Electrical Permit may be necessary, which would be the case for most Eligible Facilities Requests. A contractor for the proposed work must be identified with the submitted application. An Electrical Permit without an identified contractor will be deemed incomplete – and the application will be tolled until the contractor is identified.
9. Right of Way (ROW) Permit
Please check the box, if applicable, after providing the required permit or permit application as an attachment to this Application.
☐	For all facilities located in the public ROW, a ROW Permit application shall be submitted concurrently with the Development Application. A contractor for the proposed work must be identified with the submitted application. A ROW permit without an identified contractor will be deemed incomplete – and the application will be tolled until the contractor is identified. Additionally, an Electrical Permit shall be required for any installation that involves line voltage.
10. [bookmark: _Hlk70859251]Radio Frequency Standards
Please check the box after providing the required site-specific non-ionizing electromagnetic radiation (NIER) or electromagnetic energy (EME) report as an attachment to this Application.
[bookmark: _Hlk71013197]☐	All WCFs shall comply with federal standards for radio frequency emissions. The wireless provider shall certify that the WCF is in compliance with applicable FCC Maximum Permissible Exposure (MPE) regulations, by submitting a site-specific non-ionizing electromagnetic radiation (NIER) or electromagnetic energy (EME) report for the WCF equipment type and model being installed at the site that is endorsed by a radiofrequency engineer licensed in the State of Colorado, including a certification that the WCF complies with all radiation and electromagnetic standards. The report shall specify approach distances to the general public and occupational workers at the ground and antenna centerline levels. The report shall include instructions regarding powering off the equipment or contact information for a person who can power off the equipment. No significant changes to the power, location, RF emission patterns and/or emitting frequencies may be made without prior notification and approval. However, no substantive changes, for example, in-kind replacements of transmitters of the same frequency, radiation patterns and power are permitted. The Town retains the right to independently verify the RF patterns as installed.
11. Master License Agreement
Please check the box, if applicable, after providing the required Master License Agreement as an attachment to this Application.
☐	In addition to providing a permit, to collocate a small wireless facility on a Municipal streetlight pole, the Town, by and through the Town Council, and applicants must execute a Master License Agreement as per the Town’s Right-of-Way regulations, provided by the Town for the initial collocation. A copy of said Agreement is on file in the Town and incorporated herein by reference as exhibit A. For subsequent approved permits to collocate on a small wireless facility on a Municipal streetlight pole, the Town, by and through the Town Manager, or designee, and the applicant may enter into a License Supplement of the Master License Agreement in a form approved by the Town Manager for such purpose.
12. Additional Application Requirements and Conditions for Small Cell Facility Development Applications in the Public ROW
[bookmark: _Hlk70859317]Please check all the boxes, if applicable, after providing the information required as an attachment to this Application.
☐	Site specific structural integrity and, for a Municipal streetlight pole, make-ready analysis prepared by a Colorado licensed structural engineer.
☐	The location where each proposed small wireless facility would be installed and photographs of the location and its immediate surroundings depicting the streetlight poles or structures on which each proposed small wireless facility would be mounted or location where wireless support structures would be installed. This should include a depiction of the completed facility.
☐	Specifications and drawings prepared by a Colorado licensed structural engineer for each proposed small wireless facility covered by the application as it is proposed to be installed.
☐	The equipment type and model numbers for the antennas and all other wireless equipment associated with the small wireless facility.
☐	A proposed schedule for the installation and completion of each small wireless facility covered by the application, if approved.
☐	Certification that the collocation complies with the collocation requirements and conditions contained in Section 16A-3-250 of the Town’s Municipal Code, to the best of the applicant's knowledge.
☐	In the event that the proposed small wireless facility is to be attached to an existing pole owned by an entity other than the Town, the wireless provider shall provide legally competent evidence of the consent of the owner of such pole to the proposed collocation.
13. Public Safety
Please check the box to indicate that the applicant agrees that pursuant to Town Code Section 16A-3-250(e)(4) the following testing procedures will be followed.
☐	Pursuant to Town Code Section 16A-3-250(e)(4), the wireless provider shall comply with all applicable FCC, state, and local codes, provisions, or regulations that concern public safety. WCFs must not result in human exposure to radio frequency radiation in excess of applicable safety standards specified in 47 CFR Rule 1.1307(b). After transmitter and antenna system optimization, but prior to unattended operations of the facility, the wireless provider or its representative must conduct on-site post-installation RF emissions testing to demonstrate actual compliance with the FCC OET Bulletin 65 RF emissions safety rules for general population/uncontrolled RF exposure in all sectors. For this testing, the transmitter shall be operating at maximum operating power, and the testing shall occur outwards to a distance where the RF emissions no longer exceed the uncontrolled/general population limit. The wireless provider shall submit documentation of this testing to the Town within ninety (90) days after installation of the facility. RF emissions testing shall be conducted annually, and the wireless provider shall submit documentation of this testing to the Town within ninety (90) days after the testing is completed.
14. Notice Requirements
Please check all the boxes, if applicable, to indicate that the applicant agrees that pursuant to sections of Town Code Section 16A-5-60, at the issuance of a completeness letter for an application for a new SCF installation, the following procedures for public notice will be followed.
☐	Within 15 days of the completeness letter being issued, the following notice materials are required:
☐	A 24x36 poster will be placed at the location of the proposed facility. The poster will include the following information:
· A photo simulation of the proposed facility.
· A brief description of the type of equipment and RF signal that is emitting from the facility.
· Contact information for the applicant.
· Contact information for Town staff.
☐	A mailed notice to all property owners within 300 feet of each proposed facility, measured from the parcel line to the proposed facility. The mailed notice will include the information required by the on-site poster – and shall additionally include text that better explains what a SCF is.
☐	Newspaper Notice – Town of Snowmass Village Community Development will facilitate.
☐	Location information shall be provided in a compatible format so that Town of Snowmass Village GIS can update the location in a layer on the Snowmass Village map identifying Existing and Pending Wireless facilities.
The Town of Snowmass Village Community Development Department will assist the applicant in the provision of the notice. Any delays in the provision of necessary materials for public notice by the applicant will result in a hard stop on the shot clock tolling. All costs associated with the issuance of public notice shall be the responsibility of the applicant.


15. Fee (*** The Town of Snowmass Village will Complete this Section of this Application ***)
The Town will complete this section after the applicant completes all the other sections of this application. Once the Town has determined the appropriate fees for this application, the Town will send this application, including a listing of all fees, back to the applicant to pay all the fees associated with this application. A determination of application completeness and shot clocks will not start until all fees associated with this application have been paid in full.
All WCF development applications, except for small wireless facility development applications in the ROW, shall be accompanied by the applicable base fee from the Planning Department's fee schedule. The fee schedule shall be established and may be revised from time-to-time by the Planning Director. The fee schedule shall be available for review in the Planning Department during normal business hours.
The Town will check the appropriate boxes below after determining the appropriate base fees.
☐	Actual fee. The actual review fee shall be computed by the Planning Director, based upon a staff hourly rate determined by the Planning Director to be an estimate of the fully allocated hourly cost of review of the application by the Town staff, plus the actual costs incurred by the Town in employing consultants, including attorneys and engineers, performing services for the Town directly related to the application. Fee: 			
☐	Reimbursement due. The applicant shall reimburse the Town for such amounts in excess of the base fee as determined by the Planning Director. The reimbursement to the Town by the applicant shall be due and payable within fifteen (15) days of the date of billing. Fee: 			
☐	The Town retains the right to require an applicant to pay the fees and costs of any consultant engaged by the Town to assist in the review of plans, applications, reports, inspections, and/or testing. Fee: 			
The applicable fees for small cell facility development applications in the public ROW shall be as follows. The Town will check the appropriate boxes below after determining the appropriate fees based on the type of application required by the statements below.
☐	The application fee for an application to collocate a small wireless facility that includes the installation of a new pole shall be: (i) not less than $1,000 one-time fee for each Small Wireless Facility addressed in an application that includes a new pole; or (ii) established by the Town by resolution as a reasonable, non-discriminatory approximation of the Town’s costs; or (iii) agreed upon by the Town and a permittee in a Master License Agreement. Fee: 			
☐	The application fee for an application to collocate a small wireless facility on an existing streetlight pole or wireless support structure or replacement of an existing streetlight pole or wireless support structure shall be: (i) not less than $500 one-time fee for a single up-front application that includes up to five Small Wireless Facilities, with an additional $100 for each Small Wireless Facility beyond five; or (ii) established by the Town by resolution as a reasonable, non-discriminatory approximation of the Town’s costs; or (iii) agreed upon by the Town and a permittee in a Master License Agreement. Fee: 			
☐	A wireless provider shall pay to the Town an annual recurring license fee: (i) not less than $270 per small wireless facility on a Town streetlight pole located in a ROW; or (ii) established by the Town by resolution as a reasonable, non-discriminatory approximation of the Town’s costs; or (iii) agreed upon by the Town and a permittee in a Master License Agreement. Fee: 			
The annual recurring license fee shall be payable on the first day after the first annual anniversary of the issuance of the permit or notice of intent to collocate, and on each annual anniversary date thereafter.
☐	The Town retains the right to require an applicant to pay the fees and costs of any consultant engaged by the Town to assist in the review of plans, applications, reports, inspections, and/or testing. Fee: 			
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